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Date:   Tuesday, November 16, 2021 @ 1:00 pm 
Location:  Meeting Room, Fire Hall, 520 Felix Jack Rd 
 
Present:  Trustees Doug Hill, Bob McKinnon, Deb Milne & Wayne Peace 
   Katherine Somerville, Corporate Administrative Officer 
   Kyle Stobart, Fire Chief 
   Eric Walker, Deputy Fire Chief 
   Hailey Flynn, Administrative Assistant  
 
Absent with notice: Brian Dearden, Trustee 
 
1. CALL TO ORDER 

The meeting was called to order at 1:08 pm by Chairperson Doug Hill.   
 

2. REQUEST FOR ADDITIONS AND MOTION TO APPROVE AGENDA 
MOTION: Trustee Peace moved and Trustee Milne seconded the motion to approve the agenda as 
circulated.         CARRIED 
 

3. APPROVAL OF MINUTES OF PREVIOUS BOARD MEETING 
MOTION: Trustee McKinnon moved and Trustee Peace seconded the motion to approve the minutes 
from the Board Meeting of October 6, 2021.     CARRIED 
 

4. BUSINESS ARISING FROM PREVIOUS MEETINGS 
None. 
 

5. CORRESPONDENCE  
CAO Somerville reported that the Ministry has reviewed Bylaw No. 211 with no concerns.   
 

6. REPORTS 
6.1 Administrative & Finance Report1 
i. Bylaw No. 211 

CAO Somerville reported that she has been amending the Fees and Charges Bylaw No. 192 to 
reflect the upcoming increase of the fee for burning permits.  She remarked on some of the 
other changes in the bylaw related to fees associated with cost recovery which are in line with 
the Office of the Fire Commissioner Inter-Agency’s rates.  Bylaw No. 211 “Amendment to 
Bylaw No. 192, Fees and Charges Bylaw” was introduced, reconsidered and finally passed. 
 

 
1 Administrative & Finance Report 
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MOTION:  Trustee Peace moved and Trustee Milne seconded the motion to pass Bylaw 
No. 211 – Amendment to Bylaw No. 192, Fees and Charges Bylaw.   CARRIED 
 

ii. Employment Contracts 
CAO Somerville reported that she had reviewed and discussed the changes to the Fire Chief’s 
contract with each trustee individually prior to the meeting and if further discussion was 
necessary then it should be discussed in camera.  The trustees approved the new contract.   
 
MOTION:  Trustee McKinnon moved and Trustee Peace seconded the motion to approve the 
Fire Chief contract as presented on November 16, 2021 and authorize Chair Doug Hill, to enter 
into this agreement on behalf of the District.      CARRIED 
  
CAO Somerville added that she would like to update the Deputy Fire Chief’s contract to align 
with some of the changes that have been made to the Fire Chief’s contract related to payroll 
and document formatting.  She will bring a draft copy to the next board meeting.  

 
 MOTION:  Trustee Milne moved and Trustee Peace seconded the motion to approve the 

Administrative & Finance Report.      CARRIED 
 

6.2 Fire Department Report2 
Chief Stobart presented the Fire Department report as submitted.  He elaborated on his report 
that there were 3 members resigning from the Department due to injury and relocating.  He also 
reported that the Christmas dinner at the Bistro is cancelled again this year due to the 
pandemic.  

 
MOTION: Trustee Peace moved and Trustee McKinnon seconded the motion to accept the Fire 
Department Report.        CARRIED 

 
6.3 Occupational Health and Safety Committee Report3 

Chief Stobart presented the minutes from the meeting of September 14, 2021 OH&S as 
submitted.  Trustee Milne asked for clarification regarding personal items being left near the 
heliport.  Trustee McKinnon asked about the vaccination status of the members.  At this time, 
the Department can only verify the status of first responders.   
 
 

MOTION:  Trustee McKinnon moved and Trustee Milne seconded the motion to accept the 
OH&S Report.          CARRIED 

 
7. TRUSTEE DELEGATE REPORTS 

 
2 Fire Department Report  
3 OH&S Committee Meeting Minutes – September 14, 2021 
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Trustee Milne reported that a flood occurred at the Health Centre on Monday November 15th due to 
a severe rain storm.  She expressed her thanks for all the efforts made by CAO Somerville, the Fire 
Department and other volunteers including BCAS.   
 
MOTION: Trustee McKinnon moved and Trustee Peace seconded the motion to accept the Trustee 
Delegate Report.         CARRIED 
   

8. NEW BUSINESS 
None.  
 

9. COMMUNICATIONS 
Trustee Hill suggested that Chief Stobart publish holiday fire safety information for the community.  
 

10. NEXT BOARD MEETING DATE 
January 18, 2022 at 1:00 pm – Regular Board Meeting 
 

11. IN CAMERA 
MOTION:  Trustee Milne moved and Trustee McKinnon seconded the motion to go into an in camera 
session at 1:25 pm.         CARRIED 
 
The regular board meeting reconvened at 1:59 pm. 
 

12. OTHER BUSINESS 
MOTION: Trustee Peace moved and Trustee Milne seconded the motion to lift motions from the in 
camera board meeting to the regular board meeting of November 16, 2021.   CARRIED 
 
MOTION:  Trustee Peace moved and Trustee McKinnon seconded the motion to dismiss the current 
Health Centre maintenance contractor immediately.     CARRIED 
 
MOTION:  Trustee Peace moved and Trustee Milne seconded the motion to hire Rob Noyes as 
maintenance contractor effective immediately.     CARRIED  
 

13. ADJOURNMENT 
There being no further business, Chairperson Hill asked for a motion to adjourn.  The board meeting 
was adjourned at 1:59 pm by motion made by Trustee Milne.  

 
Approved: 
 
 
________________________         ________________________  
Doug Hill, Chair      Date: 
 
Recorded and Transcribed by H. Flynn 



 

Mayne Island Improvement District 

 ADMINISTRATIVE REPORT – NOVEMBER 16TH, 2021  

 
 

It was decided at the budget meeting to nominally increase the fee for Class A permits from $25 to $30 and the fee for 
Class B permits from $5 to $10 therefore an amendment to Schedule 3 of the existing Fees & Charges Bylaw is required. I 
have created an amending bylaw to reflect the changes and update Schedule 3. I will be requesting a motion to approve 
this bylaw at the Board meeting. The intent is for this increase to take effect January 1.  

As we have now hired a contractor to maintain the District’s water systems, I have amended the Fire Chief’s contract to 
reflect this change to his duties. While amending the contract I took the time to make some house keeping changes. Those 
changes have been provided and consisted of minor changes to wording and punctuation. I would suggest making the 
same house keeping changes to the Deputy Chief’s contract as well in order to be consistent.  

In compliance with the recent Provincial Health Orders, I can confirm that all District contractors have provided proof of 
vaccination status to me. This includes the janitorial and maintenance contractors at the Health Centre. In addition to this 
requirement the maintenance contractor who will begin January 1 has also provided a satisfactory criminal record check 
including vulnerable sector check. 

Next month is typically the District’s annual celebration dinner however, this year I believe the Fire Department has chosen 
to take a step back as they did last year from a formal dinner due to the ongoing pandemic. The Fire Chief will elaborate 
on this at the Board meeting.  

Sincerely, 

Katherine Somerville 
Corporate Administrative Officer 

 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
Attachments: 
FD & HC Budget vs. Actual (Prd 10, 2021) 
Balance Sheet (Prd 10, 2021) 
Action Items: 
Motion/Approval Bylaw/Contract 

 

Health Centre Tax Summary 2021 

November 10, 2021 

 # of Properties $ Amount Outstanding 

Current Year 327 11,657.83 

Arrears 59 1.905.55 

Delinquent 5 19.48 

Credit Balances 43 (2,386.32) 

Total Outstanding  $11,196.54 



 

 

MAYNE ISLAND IMPROVEMENT DISTRICT 
BYLAW NO. 211 

 

A bylaw to amend Bylaw No. 192 “Fees and Charges Bylaw” 
 
The TRUSTEES of Mayne Island Improvement District ENACT AS FOLLOWS: 
 

1. That the Improvement District’s Bylaw No. 192 passed by the Trustees on the 20th day of 
November 2018 is hereby amended to replace Schedule 3 with a new Schedule 3 as follows: 
 

Schedule 3 – Fire & Rescue Permits & Services 

 

Fire Permits (Issued in accordance with the Provincial Wildfire Act and Wildfire Regulations) 

Class A: Land Clearing  $30.00 

Class B: Open Air Fire Permit $10.00 

 

Assistance Response and Cost Recovery 
1. as a result of permit holder’s non-compliance with the conditions of the Fire Permit, 

Fire Department Establishing Bylaw or any other applicable regulations; 
2. as a result of requested aid response except where a mutual aid agreement is in place. 

 

Description Personnel Incl. Fee Per Hr. 

Command Vehicle 1 officer $130.00 

Utility Support Vehicle 2 firefighters $148.00  

Brush Patrol 2 firefighters $217.00  

Engine* 4 firefighters with SCBA $616.00 

Rescue Vehicle* 4 firefighters $352.00 

Water Tender* 2 firefighters $382.00 

Additional Firefighter(s)* $46.00 ea. 

 Fees in accordance with the Office of the Fire Commissioner Inter-Agency Operational Procedures and 
Reimbursement Rates  

 

2. This bylaw may be cited as Bylaw No 211 “Amendment to Bylaw No. 192, Fees and Charges 
Bylaw”. 

 

INTRODUCED and given first reading by the Trustees on the 16th day of November, 2021. 
 

RECONSIDERED and finally passed by the Trustees on the 16th day of November, 2021. 
 
 
________________________ 
Chair of the Trustees 
 

I hereby certify that this is a true copy of Bylaw No. 211 
 
 
________________________ 
Corporate Administrative Officer 



Fire Department Report 

To:      Board of Trustees 

           CAO Sommerville 

From:  Fire Chief Kyle Stobart 

Date: MIID Board Meeting November 16th 2021           Mayne Island Fire Rescue  

Fire Department summary to date                                 Serving Our Community with Pride 

Alarms: 10 

There were 11 calls in October: 3 First Responder calls, 1 for brush fires, 1 motor vehicle 
incident, 1 Duty Officer page, 3 hydro incidents and 2 out of control open burns. 

 
Date 

 
Time 

 
Type 

 
T.O.S. 

 
Responders 

Oct 3rd 
Oct 5th 
Oct 9th 
Oct 9th 

Oct 20th 
Oct 22nd 
Oct 23rd 
Oct 25th 
Oct 25th 
Oct 30th 
Oct 30th 

 
 

 

9:53 
6:14 

10:23 
12:01 
10:59 
18:39 
06:44 
06:53 
10:02 
01:50 
15:51 

First Responder 
First Responder 

Motor Vehicle Incident 
Tree on Hydro Lines 

Brush Fires-2 
Open Burn 
Open burn 

Hydro Lines Down 
Hydro Lines Down 
First Responder 
DO-open Burn 

:37 
:16 
N/A 
:14 
:11 
:14 
:26 
:18 
:16 
:17 
:09 

 

5 
5 

10 
7 

14 
8 
3 

10 
10 
5 
1 

 

Response 

BCEHS, has reinstated our pre-pandemic response procedures, which will increase our 
volume for First Responder calls. We will still carry ample PPE if dispatch indicates possible 
Covid infection at our response location. 
 

 

Attendance 

Pager Responses:  158 hrs. Fire Practice: 110 hrs.  Special training/Community Events: 
22 hrs. 

 

Practice and education 

October practice touched on SCBA use, water supplies, fire response and search and rescue 
First Responder practice focused on response protocols.  
For the balance of the year most practice nights will involve scenario-based training 
incorporating fire fighter and first responder skills, ie: person injures themselves with fall from 
cliff, auto extrication with spinal stabilization etc. 
 



 

Active personnel Firefighter 1 & 2 and 
Exterior 

First Responder FF in training 

21 20 1 6 

3 members are stepping down in November due to injury and relocating off island. 
We expect to run a recruit class early in 2022.  

 

Equipment and Apparatus 

Engine 2 was taken out of service for 4 days in early October due to a faulty alternator. 
I new SCBA has been sent for service. 
 

 

News 

Several of our members will be attending live fire training on Pender Island this month. 
We resumed our work experience program in October. 
The firefighter appreciation Christmas dinner at the Bennett Bay Bistro has been cancelled 
again this year. 
 
 

 

 

 

Fire Chief Kyle Stobart 
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Tuesday September 14th, 2021 

Present:  
Fire Chief K. Stobart, Deputy Chief E. Walker - Chair/Recording Secretary, CAO K. Somerville 

Absent: 
Admin Assistant H. Flynn, Firefighter D. Beer 

Guests: 
None 
Meeting called to order at 09:44 hours, September 14th, 2021 

1. Agenda: 
K. Somerville moved and K. Stobart seconded the motion to adopt the agenda as presented. 
CARRIED UNANIMOUSLY 

2. Previous Minutes of the OH&S Committee Meeting: 
K. Stobart moved and K. Somerville seconded the motion to approve the minutes of the previous 
meeting, as distributed, held August 10th, 2021. 
CARRIED UNANIMOUSLY 
 

3. Business Arising from Previous Minutes: 
a) Water at Heath Centre – K. Somerville 

K. Somerville reported that the chlorine system has been re-commissioned and the UV unit 
replaced at the Health Centre. 
 

b) Items Left Out Near Heliport – K. Stobart 
K. Stobart reported that the members were reminded not to leave items near the heliport. 
He also added that they will need ongoing reminders. 
 

4. New Business: 
a) Overhead Door Indicator Lights – E. Walker 

E. Walker reported that the indicator lights for the overhead doors in the apparatus bay, 
which are used to signal to the driver that the door is fully open, have been raised to eye-
level to improve visibility of the lights for the apparatus driver. 
 

b) COVID-19 – Proof of Vaccination Requirement of Members / Public – Group Discussion 
The group discussed the requirement of the Mayne Island Improvement District and Mayne 
Island Fire Rescue to demand proof of COVID-19 vaccination from the employees, 
department members, and members of the public who enter the building. E. Walker stated 
that by order of the Provincial Health Officer (PHO), proof of vaccination is required to 
access some events, services and businesses. The group discussed whether or not the fire 
hall and/or the offices of the Mayne Island Improvement District are included in the list from 
the PHO. It was determined that in accordance with the order of the PHO, the employees, 
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department members, and members of the public will not be required to show proof of 
COVID-19 vaccine to enter the building at this time; however, anyone who wishes to use the 
gym/fitness facilities in the building will be required to show proof of COVID-19 vaccine. 
ACTION ITEM – K. Stobart to notify all members that they will be required to show proof 
of vaccine before using the gym/fitness facilities in the building. 

  

Adjournment: The meeting was adjourned at 10:07 hours, September 14th, 2021. 
 

5. Agenda for Next Meeting TBA. 
Please submit any items to include on next month’s agenda to: ewalker@mayneid.ca or telephone 
250 539 5156; or drop-off at the fire hall. 
Next OHS Meeting will be Tuesday October 5th at 10:00 hrs. 

 
_______________________________  
E. Walker, Chair 
Recorded by E. Walker, Recording Secretary 




